
Administrator Directions for MOY LPAC:
State Assessment Review – STAAR and TELPAS

FACILITATED BY BILINGUAL / ESL DEPARTMENT



MOY LPAC State Assessment Review eStar : Step One
1. Begin by going to GCCISD employee portal  and login

https://my.gccisd.net/

Your username is your Goose Creek 
email.
Your password will be the password 
that you use to login into the portal. 
If you do not see the icon, then click 
on the applications tab at the bottom 
of the screen. 

https://my.gccisd.net/


MOY LPAC State Assessment Review eStar : Step Two

2. Click “My Settings”



MOY LPAC State Assessment Review eStar : Step Three
3. While the profile screen, click “My Signature”, and enter your digital hand 
drawn signature.



MOY LPAC State Assessment Review eStar : Step Four
4. Click on LPAC Meeting Manager. Click on the “NEW LPAC Meeting” button. 
Enter the meeting ID, reason for meeting, Campus, Date, and School Year. 



MOY LPAC State 
Assessment 
Review eStar: 
Step Five

5. Click the “ATTENDEES” 
button to add LPAC 
members to the meeting. 
Click the “+ATTENDEES” to 
add LPAC administrator, 
SPED Rep, ESL teacher, and 
parent. Optional 
Bilingual/ESL District 
representative.



MOY LPAC State Assessment Review eStar: Step Six
6. Once the LPAC meeting is set up, click on the “MANAGE” button to enter students. 



MOY LPAC State 
Assessment Review eStar: 

Step Seven

7.  Add students by clicking the “+ Students” button. 
Next, arrange the LPAC meeting by grade level. 



MOY LPAC State Assessment Review eStar: Step Eight
8.  In the  “OTHER” field select “GRADE” and enter the specified grade to arrange the 
LPAC meeting by grade level.



MOY LPAC State Assessment Review eStar: Step Nine
9.  Select your student. 



MOY LPAC State Assessment Review eStar: Step Ten
10. When the pop-up window appears, click on the first option.



MOY LPAC State Assessment
Overall At A Glance View.

TELPAS section

STAAR section



MOY LPAC State Assessment Review eStar: Step Eleven
11. Review the Asylee/Refugee Status section to determine if it applies to the 
student.



MOY LPAC State Assessment Review eStar: Step Twelve
12. Next, ensure that the information is entered for those students that are both 
LEP/SPED. 



MOY LPAC State Assessment Review eStar: Step Thirteen
13. Next, review information entered for TELPAS. Default of “Participating” has been set for all 
students. 



MOY LPAC State Assessment Review eStar: Step Fourteen
14. Next, review accommodations entered for TELPAS. If student does not need 
accommodations, ensure that the “NONE” option has been selected. 



15. Scroll down the page and the each tested subject area has “TEST TYPE”, 
“JUSTIFACTION” and “TEACHER” name entered.

MOY LPAC State Assessment Review eStar: Step Fifteen



16. Ensure there is a digitally hand-drawn signature for each teacher.

MOY LPAC State Assessment Review eStar: Step Sixteen



17. Ensure that button is shifted toward the left, indicating that the student is not 
eligible to for exit at the end of year if extra time, content/language support, and/or 
oral administration is selected for the student.

MOY LPAC State Assessment Review eStar: Step Seventeen



18. Review designated supports that 
were entered selected by teachers in 
the “Selected Accommodations 
section”. 

MOY LPAC State Assessment Review eStar: Step Eighteen



MOY LPAC State Assessment Review eStar: Step Nineteen
19. After you have reviewed information on the testing screen, clicking the “MEETING 
ROSTER” button to return to the previous menu.



MOY LPAC State 
Assessment Review eStar: 

Step Twenty

20. At the end of the LPAC meeting,  LPAC administrator, SPED 
Rep, ESL teacher, and parent will now be able to digitally hand 
draw their signatures into eStar. After each LPAC member that 
was present has digitally signed in the LPAC meeting, click the 
“APPLY MEETING INFORMATION” button. 



MOY LPAC State Assessment Review eStar: Step Twenty-One

21. After you have clicked the “APPLY MEETING INFORMATION” button, you will be 
able to close and archive the meeting. Start by clicking “Admin LPAC Reports”.



MOY LPAC State Assessment Review eStar: Step Twenty-Two

22. In the archive screen follow the 
sequence below.

A. Check the Auto-Archive box.
B. Enter the type of Archive: LPAC State Assess
C. Enter Archive Folder: 2019 – 2020
D. Enter Archive Comment: Grade level LPAC 
E. Select type of LPAC – State Assessment Review
F. Click “CREATE”
G. Once the meeting has been archived, click the

“MEETINGS” button.



MOY LPAC State Assessment Review eStar: Step Twenty-Three

23. Once the LPAC meeting has been archived, click the edit button.



MOY LPAC State Assessment Review eStar: Step Twenty-Four
24. Change the status, to completed.


