
Administrator Directions for Linguistic Accommodations

FACILITATED BY BILINGUAL / ESL DEPARTMENT



LPAC linguistic accommodations
Goose Creek CISD conducts linguistic accommodations three times :

Beginning of the Year (BOY)

Middle of the Year (MOY)

End of Year (EOY)

*Note: An official LPAC is not required for BOY or MOY, an official LPAC is only at the end 
of year to close out the year.
The LPAC administrator needs to ensure that linguistic accommodations have been 
entered for each linguistic accommodation period : BOY, MOY, and EOY.



ELL Linguistic Accommodations: Step One
Begin by going to GCCISD Employee Portal  and login

https://my.gccisd.net/
Your username is your Goose Creek email. Your password will be the password that you use to login into the 
portal.

https://my.gccisd.net/


ELL Linguistic Accommodations: Step Two
By going through the employee portal, you will be able to automatically be logged 
into eStar by clicking the tile. 



ELL Linguistic Accommodations: Step Three
To verify that linguistic accommodation have been entered go the LPAC tab on the left. Click 
LPAC student records.



ELL Linguistic Accommodations : Step Four
Enter in the student’s first name, last name, and/or student ID number. Then click on the 
student’s name.



ELL Linguistic Accommodations: Step Five
Next, you will need to click the first option to enter the student’s digital LPAC file.



ELL Linguistic Accommodations: Step Six
Next, you will need to go to screen 23: EL Instructional Accommodations to see 
accommodations that have been entered by the teachers.



ELL Linguistic Accommodations: Step Seven
Click on the “Preview” to see what linguistic accommodations have been entered by teachers. 



ELL Linguistic Accommodations: Step Eight
Clicking “Preview” will allow you to see which core areas have entered and which core areas 
still need to enter their linguistic accommodations. Each core area teacher needs to enter in 
their name. 



ELL Linguistic Accommodations: Step Nine
You can also verify that linguistic accommodations have been entered for each bilingual/ESL by emailing 
Joseph Rodriguez to get an eStar Excel report for your campus. The eStar report will include which content 
area courses have linguistic accommodations entered. I will highlight content area courses that do not have 
linguistic  accommodations highlighted in yellow.



END OF YEAR Linguistic Accommodations



ELL Linguistic Accommodations: Step One
Go the LPAC tab on the left and select LPAC meeting manager. 



ELL Linguistic Accommodations: Step Two
Select “NEW LPAC MEETING”



ELL Linguistic Accommodations: Step Three
A new LPAC Meeting Information window will appear. 



ELL Linguistic Accommodations: Step Four
A new LPAC Meeting Information window will appear. 



ELL Linguistic Accommodations: Step Five
In the LPAC Meeting Information window, select the reason for the meeting: Monitoring of Students. Select 
the meeting ID. I recommend separating it by grade level. Enter in the campus, date, and year. After this 
has been completed click the “save” button.



ELL Linguistic Accommodations: Step Six
Click “manage” to add students to the LPAC meeting. You will only need to currently served 
Bilingual/ESL students. Do not include monitored students or parent denials to your LPAC meeting.



ELL Linguistic Accommodations: Step Seven
Click the button “+Students” to add Students to the LPAC meeting. You will only need to currently served 
Bilingual/ESL students. Do not include monitored students or parent denials to your LPAC meeting.



ELL Linguistic Accommodations: Step Eight
Once you have added the students, click “return to roster” to go back to the LPAC meeting that was created. 



ELL Linguistic Accommodations: Step Nine
Now, that we have added students. Let’s add attendees.



ELL Linguistic Accommodations: Step Ten
For the EOY linguistic accommodations LPAC meeting, each content area teacher for each grade level 
will need to sign as an LPAC attendee.



ELL Linguistic Accommodations: Step Eleven
Once you click the button “+Attendees”, a pop-up screen will appear where each LPAC attendee, will be able 
to select their name from the drop-down menu.



ELL Linguistic Accommodations: Step Twelve
If the LPAC attendee’s name is not available in eStar then they will need to manually their name by clicking 
the “new option”. Next, they will type in their name and click save.



ELL Linguistic Accommodations: 
Step Thirteen

Remember we do not electronically sign until the end of 
the meeting. Also, remember that your signature must 
done with the draw it feature using either your mouse or 
finger. At end of the LPAC, apply the meeting information 
button to have signatures applied to the meeting.



ELL Linguistic Accommodations: Step Fourteen
After you have applied  your signatures to the LPAC meeting, you will need to close and archive meeting. Start 
by clicking the “Admin LPAC Reports” button.



ELL Linguistic Accommodations: Step Fifteen
After you have clicked “Admin LPAC reports”, you will need to click the “Batch Print /Archive” button. 



ELL Linguistic Accommodations: Step Sixteen
Once you have clicked Batch Print/Archive, click the “auto archive” box. 



ELL Linguistic Accommodations: Step Seventeen
Once you have clicked the “auto archive” box, a drop-down screen will appear. You will 
need to enter the type of archive “linguistic accommodations”, archive folder “2019 –
2020”, and archive comment “6th grade linguistic accommodations. 



ELL Linguistic Accommodations: Step Eighteen
Once you have filled in the fields in the drop-down menu of auto-archive, select “LPAC: EL 
Instructional Accommodations – Current year. Next, click “create” next to the word 
“Reports”



ELL Linguistic Accommodations: Step Nineteen
Once you have completed archiving the LPAC meeting, click on the “meetings” to return the 
list of LPAC.



ELL Linguistic Accommodations: Step Twenty
Once you have clicked on the “meetings”, you will be taken back to the screen that has all 
scheduled LPAC meetings. Click on “edit” to close the LPAC meeting. 



ELL Linguistic Accommodations: Step Twenty - One
Once you have clicked “edit”, a pop-up window will appear where you will be able to close 
the LPAC meeting by selecting “completed”.  



LPAC Linguistic Accommodations
▪Thank you for viewing the presentation.

▪If you have any additional questions or concerns, please 
do not hesitate to contact the Pre-K to 12th LPAC Specialist, 
Joseph Rodriguez


