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Steps for conducting the State Assessment LPAC for Re-testers 

□___ 1. Determine which students will need to retake the STAAR EOCs in 
December. 

□___ 2.  Go to LPAC Meeting Manager to create a new meeting. The reason 
for meeting will be “State Assessment Review” 

□___ 3.  Add the students that will need to the STAAR EOC in December. 

□___ 4.  Click on a student that is in the LPAC meeting and I will be taken to 
screen 8 (State Assessment Review) 

□___ 5.  Enter in the date of the LPAC meeting. 

□___ 6.  Enter in the reason for the LPAC meeting.  

□___ 7.  Answer the question regarding the Asylee/Refugee status of the 
student. If the student has an inadequate foundation of learning 
document the additional information in the section titled “supporting 
documentation of inadequate foundation of learning”.  

 

□___ 8.  For students that are both ESL/SPED document the date of the last 
ARD/LPAC collaboration meeting. 

 

LPAC Administrator Checklist  

State Assessment LPAC 
 



□___ 9. Document whether a student would qualify for a English 1 Special 
provision. Just a friendly reminder that in order to qualify for a English 
1 Special provision that must be within 0 -3 years in the US, not have 
scored Advanced High in TELPAS reading, and be enrolled in either 
English 1 or ESOL 1. 
 

 
 
Clicking the above button will take you to a pop-up screen where you 
will need to enter additional information. Make sure all fields in red 
have been completed for the English 1 Special Provisions. 

 



□___ 10. TELPAS – Make sure all language domains have been set to 
participating. If the ARD/LPAC collaborative meeting stipulated that the 
student would take TELPAS Alt you could indicate this in the additional 
TELPAS information. Click on “Manage TELPAS Accommodations” to 
add designated supports. If no designated supports are needed, then 
select “NONE”. New for this year will be for the English teacher, to 
their name and digital hand drawn signature. 

 

□___ 11. Enter the “Test type” for each student that will re-testing in 
December. 
 

 
 



 

 

□___ 12. Next, make sure the justification for each test type have been 
entered.  
 

 

□___ 13. Teachers will need to enter their name and digital hand drawn 
signature. The sample below shows an example and non-example. The 
student example has been boxed in green. The non-example has been 
boxed in red to illustrate we can not use a cursive font as the teacher 
signature.  
 
 

 

□___ 14. Verify that all students have a designated support entered. If the student is 
receiving designated supports from another committee or the teachers states that 
the student will not need any designated supports, then the designated support of 
“NONE” should be selected. 

 


